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	Functional Summary

	Have over 10 years experience in higher education administration and teaching at the collegiate level. Have designed and taught courses in Hybrid, Video Teleconference, Collaborate and CD-ROM formats. Excellent oral and written communication skills with varied and diverse populations. Computer skills include:  Datatel Colleague, eCollege, Blackboard 9, Blackboard Collaborate, Respondus, Articulate Storyline, Camtasia, Softchalk, Adobe Captivate, Lectora, Microsoft Word, Works, Publisher, Excel, Access, Outlook, and Power Point. 


	Education









	Master of Science Degree, Human Resources Management             
	  Troy University                           Troy, AL


    Graduate Studies in Instructional Design
                                     Saint Leo University                   St. Leo FL

    Graduate studies in Music
                                        Youngstown State University     Youngstown OH

    Bachelor of Arts Degree, Music Education 
                                         Marshall University                    Huntington, WV

	

Summary of work experience/skills
	

Associate Director, Saint Leo University   
April 2007- Current
Manage Langley AFB office with average enrollment of 1300 students per term.
Manage organizational budget of $100,000.00
Implemented resource conservation measures, which saved over $10,000.00
Increased the offering of technology based courses in Video Teleconferencing, Hybrid and Internet Connected Classroom formats by 60% at Langley office.
Supervise the assignment and coordination of approximately 60 faculty.
Supervise and direct the creation of term schedules for average of 50 classes per term.
Provide technological and administrative support to faculty.
Interview and hire adjunct faculty
Plan and coordinate faculty and staff training.

Educator, Saint Leo University      
September 2003 - Current
Ten years of experience teaching at the university level.
Designed courses in hybrid format using eCollege, Blackboard 9, Collaborate and Video Teleconferencing Technology (VTT).
Designed and facilitated courses in CD-ROM format.

Academic Advisor, Saint Leo University     
January 2003 – April 2007
Advises students on degree paths and completion.
Performs preliminary evaluations of transfer credit.
Manages student programs in Datatel Colleague SIS.
Provides orientation for new students to policies and procedures.

Additional Training
Graduate of Leadership Saint Leo, Class of 2012
[bookmark: _GoBack]Completed 24 Graduate Semester Hours in the field of Instructional Design.
Completed 40 hours of training on Datatel Colleague student information system.
Completed faculty development courses in the following areas: Instructional Design, Collaborative Learning, Creating Effective Writing Assignments, Lecturing Skills, and Assessment of Learning.

Work History 
Saint Leo University                                           
Associate Director, Academic Advisor, Educator
 
United States Army                                            

Wheeling Central Catholic High School   
       


Professional Organizations

VA ACME

Online Learning Consortium


	 
	 



